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St Mary’s School 

Cambridge 
 

 

St Mary’s School, Cambridge is an independent day and boarding school for girls aged 4 to 18. 

 

Situated in the heart of the academically and culturally vibrant city of Cambridge, the School offers a 

safe and secure learning environment for girls. A Christian school in the Catholic tradition and 

founded on the principles of Mary Ward, we have a unique approach to education and an 

atmosphere which fosters a love of life and learning, while growing the academic talents and 

spiritual wellbeing of each individual girl, from within. 

 

At St Mary’s School, Cambridge, we don’t offer a one-size-fits-all education; we provide renowned 

pastoral care, understanding and individual support that encourages girls to look beyond 

themselves, so that they enter adulthood aspiring to be more and to give more, not just to have 

more. 

 

There are 160 girls in our Junior School and 450 in our Senior School. A fifth of the girls at the school 

are boarders. Reflecting the cosmopolitan community of Cambridge, 14% of students at the school 

are from overseas, from 34 countries.  Building on our 400 year tradition, St Mary’s School, 

Cambridge belongs to an active international network of over 200 Mary Ward schools worldwide, 

presenting many exciting and innovative opportunities for its students. 

 

There has been major investment in new facilities at the school over the past five years: a new Junior 

School; a new Sixth Form Centre; new provision of Art & Photography; the creation of our Science 

Hub and this year our new boarding facility, Mary Ward House. Longer term major projects are for 

the investment in sport both regarding our playing fields and development of a boat house with one 

of the city rowing clubs. 

 

Cambridge is an outstanding place to live and work. As a University centre, the city has the cultural 

advantages of a much larger settlement but with a population of just 128,000 it is a safe, clean and 

attractive location. The city with has an international reputation owing to its world ranking 

University with which the school has multiple and growing links. As the heart of Silicon Fen, the 

school benefits from the digital and enterprise communities in the various high tech science parks 

and enterprise hubs. Addenbrookes is a key teaching hospital and again the school has excellent 

links. We are within easy travelling distance of London (50 minutes by train) and 30 minutes from 

Stansted Airport.  

Above all, St Mary’s School, Cambridge is a very happy place. We have an excellent local reputation 

for being very friendly and nurturing and yet ambitious for the young women in our care enabling 

strong progress to next steps at university, the world of work or a GAP year. The staff are 

exceptionally dedicated and a very close knit community and our girls are genuinely delightful. 
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Head of Physics 

 

At St Mary’s, Physics, Chemistry and Biology are taught as separate subjects by subject specialists 

throughout the school from Year 8 upwards and are administered as separate departments, each 

with its own Head of Department.  The Head of Science, who is also the Head of Chemistry, plays a 

role in coordinating the approaches to teaching and learning and a common approach to safety 

issues. In Year 7, students study a practical skills based science course which is overseen by the Y7 

Science Coordinator and the Head of Science. 

 

The Physics Department is part of the newly refurbished Science Hub within St Mary’s and has been 

the beneficiary of significant recent investment. The new Laboratories are fully equipped and offer a 

bright and spacious environment for teaching. All laboratories have interactive whiteboards. Each 

science department has two dedicated laboratories which are serviced by their own technician 

working from a dedicated prep room. The seventh laboratory is shared by all three sciences and is 

used mainly for sixth form teaching. 

 

Physics is currently staffed by two full-time teachers (including the Head of Department) and three 

part-time teachers.  The post of Head of Physics has become available due to the retirement of the 

current post-holder after 8 years of dedicated service. 

 

In the Sixth Form, the Edexcel AS and A level specifications are offered. Typically, there are two sets 

at AS level, merging into one set at A level.  The Edexcel IGCSE specification is followed at KS4. 

Students opt to take IGCSEs either as Separate Sciences or as Double Award courses, depending on 

their option choices. Typically, about half the year group opt to take the three separate Sciences. 

Teaching of the IGCSE course begins in Year 9. In Year 8, the students are taught our own in-house 

course which broadly follows the National Curriculum, as well as additional topics.   

 

St Mary’s although selective with its intake, educates a wide range of academic ability. While our 

most able students aspire successfully to Oxbridge or other Russell Group universities each year, we 

are proud of the support and value we add to all students across the full ability spectrum.  

 

Results at GCSE are strong and compare favourably to national results at this level. Results at AS and 

A2 are also extremely good and consistently so in Physics:  89% A* & A at GCSE and 40%  A at A2 last  

year by way of illustration.. A significant number of our Sixth Form students regularly go on to study 

science related degree courses at university.   

 

Curriculum lessons are supported by a broad range of enrichment opportunities.  We offer students 

in Year 11 and Year 12 the opportunity to take part in the annual British Physics Olympiad. This 

inspires students to think deeper about Physics beyond the scope of their course and generates 

much enthusiasm amongst the students. For the younger students in Year 7 there is an 

extracurricular science club which offers some exciting and sometimes messy hands-on experiments. 

This promotes the subject to the youngest members of the senior school and encourages them to try 

new things and have fun in a non-assessed environment. There is an annual trip to the 

Physics@Work Exhibition run by the Cavendish Laboratory, University of Cambridge. The following 

STEM clubs are also run for various year groups – Hacksaw Club, Young Engineers and Raving Robots. 

Two Year 9 teams are usually entered into the Rotary Technology Tournament. New ideas and 

involvement for enrichment of the curriculum would be welcomed. In addition, we are considering 

outreach work including that offered through PhysicsPartners, the Institute of Physics and the Ogden 

Trust as a means by which to support the school’s charitable status and so an interest in this key 

aspect would be welcomed. 
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Job Title: Head of Physics 

 

Reporting to: The Head of Physics is ultimately accountable to the Headmistress through 

the Deputy Head (Academic). Day to day reporting is to the Head of Science 

Dr Cristina Alves Martins. 

 

 

Main Tasks and Key Responsibilities 

 

This list is not meant to provide a narrow definition of specific responsibilities but to serve as 

guidance and should be seen as enabling rather than restrictive. 

 

Task Key Responsibilities 

Leadership • To provide leadership and motivation to create a happy, supportive 

and effective Departmental team and an environment in which any 

issues or concerns are dealt with calmly, firmly and effectively 

• To work with colleagues to formulate aims, objectives and a strategic 

vision for the Physics department which have coherence and 

relevance to the needs of students and to the aims, objectives and 

strategic plans of St Mary’s 

• To use relevant research, internal and inspection evidence to inform 

department practice 

• To produce an annual Development Plan and monitor and evaluate 

its delivery and impact  

• To promote good practice within the Department and to create a 

climate that motivates students and staff 

• To use accommodation to create an effective, safe and stimulating 

environment for the teaching and learning of the subject; in 

particular, to room the timetable effectively 

• To be adviser to the SLT concerning the structure of the department 

and the selection and appointment of staff 

• To be responsible for job descriptions; to ensure meaningful and 

effective delegation of teaching and learning responsibilities 

Pupil academic 

development and 

welfare 

 

• To ensure all students’ achievements in, enjoyment of and 

engagement with Physics are maximised  

• To develop innovative teaching and learning in the Department 

ensuring the quality of teaching is at least good and mainly 

outstanding 

• To promote students’ passion for Physics through offering a 

programme of enrichment and extension activities e.g. trips, clubs, 

competitions, visits, talks in school, extension work, special events 

etc. which enhance the curriculum for students in Physics and 

encourage progression AND ensuring that these opportunities are 

taken up by students to enhance their skills, confidence in and love 

of the subject and attainment levels 

• To contribute to organisation of revision programmes and/or 
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develop and implement intervention strategies as appropriate 

• To ensure the effective development of students’ literacy, numeracy 

and IT skills 

• To ensure the Behaviour Policy (Rewards & Sanctions) is 

implemented so that effective learning can take place 

• To be active in issues of staff and student welfare and support  

Staff Welfare and 

Development 

 

• To provide leadership and support for staff within the Physics 

Department 

• To be responsible for the well-being, morale and career 

development of all Department staff 

• To ensure that NQT students are appropriately trained, monitored, 

supported and assessed in relation to QTS standards 

• To implement School procedures to monitor the quality of teaching 

and learning  

• To be responsible for the line management and professional 

development of colleagues in the Physics Department  

• To undertake appraisal and performance management reviews of 

department staff 

• To promote teamwork and to motivate staff to ensure effective 

working relations 

• To make appropriate arrangements for classes when staff are absent 

within reason, ensuring appropriate cover within the Physics 

Department, liaising with the Cover Supervisor/relevant staff to 

secure appropriate cover. Long term absences have to be addressed 

by the Headmistress and Senior Deputy Head (Pastoral). 

Parent links & 

Outreach & 

Development 

 

• To ensure the Physics section, marketing collateral including the 

school web site is kept up to date and provide information to the 

marketing department to promote the  Physics department 

• To liaise with the Head of Boarding and Housemistresses, the Heads 

of Year and Tutors  

• To build constructive and supportive dialogue with parents 

• To promote the Physics Department across the curriculum, including 

supporting the retention of our Year 11 girls to stay on into our Sixth 

Form to study these subjects at A Level 

• To share the character of the Department with various groups by 

attending and participating in Open Mornings and Sixth Form 

Information Evenings, St Mary’s In Action Days, Entrance Exam Days, 

Taster Workshops or equivalent,  cross-curricular days, Technology 

Showcase and Fashion show and any other whole school or 

academic-focused events which help promote St Mary’s in the local 

day market  

 

University Entrance • To lead the Department’s provision in terms of advice and support 

regarding Higher Education courses and establishments and to keep 

up to date with developments. To keep a watchful eye on the 

universities and to make sure the Department can advise pupils on 

courses and engage in Oxbridge teaching where applicable 

• To develop links with local HE institutions and professional bodies  

• To facilitate a discussion within the department of students’ 

predicted grades for UCAS forms and inputting these on to the 
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spreadsheet 

• To organise additional classes for subject-based university additional 

tests when appropriate 

• To organise subject-based practice interviews for candidates who 

will receive university interviews 

• To provide advice on task and marking of submitted work where 

required for university entrance when appropriate 

• To ensure the Physics Department can offer individually focused 

advice to students on university courses in their subject area  

Curriculum 

Management & 

Administration 

 

• To be responsible for the Physics curriculum at Key Stage 3, 4 and 5 

but have an understanding and appreciation of the work within KS2. 

• To lead the development of appropriate specifications, resources, 

schemes of work, marking policies, assessment and teaching and 

learning strategies with regard to the Physics curriculum  

• To be responsible for the day to day management, control and 

operation of course provision within the Physics Department, 

including effective deployment of staff  

• To monitor actively and respond to curriculum development and 

initiatives at national, regional and local levels and to disseminate 

this knowledge to staff 

• To review and develop the curriculum, involving subject staff  

• To liaise with the Exams Officer to maintain accreditation with the 

relevant examination and validating bodies 

• To co-ordinate the setting and marking of internal school exams 

• To liaise with the Assistant Head – Director of Studies, and 

Examinations Officer on all aspects of public exam entry and follow 

up thereafter 

• To attend and contribute to, where appropriate, HoD meetings and 

to disseminate, to the Department, material and information 

Teaching and Learning • To teach and model the delivery of outstanding lessons that 

motivate and inspire students, equipping them with the knowledge 

and practical skills needed to achieve at the highest levels  

• To keep up to date with national developments in the subject area at 

each key stage and teaching practice and pedagogy  

• To utilise SMO (the Virtual Learning Platform) effectively in the 

Teaching and Learning within the department and contribute to the 

developments across the School and St Mary’s vision 

• To plan teaching to achieve progression in students’ learning with 

reference to any special needs which individual students may have; 

recording this planning in staff planners 

• Lessons should be clearly structured, related to Schemes of Work 

and managed to maintain pace, motivation and challenge for all 

students. A variety of delivery methods should be used to: 

� stimulate learning 

� establish and maintain a purposeful working atmosphere 

� create a stimulating, pleasant classroom environment 

� implement St Mary’s reward systems 

� regularly set meaningful homework 

� maintain good class discipline using St Mary’s sanctions where 

appropriate 
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� To be familiar with, and implement, the Code of Practice in 

relation to SEN students 

Monitoring • To monitor and evaluate the teaching and learning of the subject 

• To identify good practice and areas for improvement 

• To use data effectively to ensure that all students make appropriate 

progress and that under achievement can be identified. In particular 

to use analyses of examination results to inform department 

development 

• To monitor the implementation and effectiveness of the Department 

Development Plan 

• To devise and implement monitoring of teaching and learning 

activities including: 

� Staff planners 

� Sketchbooks 

� Digital technology  

� Lesson observations 

� Reports to parents 

� Learning environment 

� Homework 

� Assessments 

� Tracking and Monitoring 

Monitoring is to take place using the guidelines provided by the SLT 

and is to be used to inform departmental improvement 

Assessment • To be responsible for rigorous assessment systems  

• To undertake assessment of students as requested by external 

examination bodies 

• To be familiar with statutory assessment and reporting requirements 

and know how to prepare and present informative reports to 

parents in line with St Mary’s policy 

• To understand how national, local comparative and school data 

including National Curriculum test data can be used to set clear 

targets for students’ achievement 

• To set, oversee and evaluate regular, relevant and diagnostic 

assessments for students within the Physics department,  ensuring 

that they are carried out consistently by all subject staff and 

standardised /moderated thoroughly 

• To ensure that all student data is understood, interpreted and 

utilised by all subject staff to modify planning and personalise 

support and to actively follow up student progress 

• To take responsibility for the monitoring of assessments of all 

vulnerable groups, including SEN and EAL,  and to identify from 

performance data under-achieving students and strategies for 

rectifying gaps in attainment for groups or individuals and work 

towards narrowing the gap 

• To lead regular meetings of the Department  

• To join any Academic subcommittees established by the Deputy 

Head Academic as appropriate 

• To oversee departmental target setting, including the use of prior 

attainment data in such target setting 

• To oversee the departmental self-evaluation process, departmental 
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monitoring and evaluation (through the analysis of performance 

data, scrutiny of work, student feedback etc.) 

• To produce the Department’s Development Plan, implementing 

actions and reviewing progress against actions 

• To develop an effective learning environment for all students 

Resources and 

Budgeting  

 

• To ensure that the department’s teaching commitments are 

effectively and efficiently timetabled and roomed and that the 

Physics  Department  is  appropriately resourced 

• In conjunction with the Deputy Head Academic to draw up and 

administer departmental budgets and ensure effective stock taking 

and purchasing with regards to departmental textbooks and 

equipment. 

• To effectively manage physical resources in order to maximise 

attainment levels and maintain an environment conducive to 

learning  

• To ensure that risk assessments and health and safety checks are 

carried out in line with school policy  

• To ensure that the confidentiality of sensitive information and data is 

not compromised 

Fabric • To ensure a frequently changed vibrant montage of student work, 

articles, posters etc. in the rooms and defined corridors and 

communal spaces of the department 

• To report any deficiencies in the fabric of their department including 

adjacent corridors and communal spaces 

Other • To undertake the role of a Form Tutor and Academic Mentor as 

outlined by Deputy Head Pastoral and Head of Year 

• To adhere to school policies, procedures and core values as set out in 

the documentation available to all staff 

• To fulfil the requirements of a subject teacher as outlined in the Staff 

Handbook 

• To fulfil the role of a Head of Department as outlined in the Staff 

Handbook and, as a HOD, to contribute to whole team development 

and policies 

• To carry out all responsibilities in accordance with the school’s Equal 

Opportunities policies 

• To implement St Mary’s policies and procedures e.g. Assessment, 

Health & Safety, including Risk Assessments, are in line with national 

requirements and are updated where necessary, therefore liaising 

with St Mary’s Health & Safety Manager 

• To be responsible for co-ordinating the work of the departments 

Technicians 

Standards and quality 

assurance 

 

• Support the aims and ethos of the School including the 12 

characteristics of a Mary Ward School and our Ignatian spirituality  

• Set a good example in terms of dress, punctuality and attendance 

• Uphold the School's behaviour code and uniform regulations 

• Participate in staff training 

• Develop links with the Governors, neighbouring schools and other 

relevant local networks  
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Teacher Job Description 

 

 

KEY AREAS PROFESSIONAL DUTIES AND RESPONSIBILITIES 

Teaching To educate every girl to their full potential and to encourage a sense of 

community in the world -  

• Planning and preparing courses and lessons 

• Teaching, according to the educational needs of each student 

• Setting and marking of work to be carried out by the student in school 

and elsewhere 

• Assessing, recording and reporting on the development, progress and 

attainment of students 

Other Teaching 

Activities 

• Promote the general progress and well-being of individual students 

and classes assigned 

• Provide guidance and advice to students on educational and social 

matters and on their further education and future careers, including 

information about sources of more expert advice on specific 

questions; making relevant records and reports 

• Make records of and reports on the personal and social needs of 

students 

• Communicate and consult with parents 

• Communicate and co-operate with persons or bodies outside the 

school 

• Participate in meetings arranged for any of the purposes described 

above 

Assessment and 

Reporting 

• Provide or contribute to oral and written assessments, reports and 

references relating to individual students and groups of students 

Performance 

Management / 

Appraisal 

• Participate in reviews and appraisal of your performance and that of 

other teachers 

Review, induction, 

further training and 

development 

• Participate in an induction programme 

• Periodically review your methods of teaching and programmes of 

work 

• Participate in arrangements for further training and professional 

development including those aimed at meeting the needs identified 

in performance objectives or in appraisal / review statements 

Educational Method • Advise and co-operate with the Headmistress and other teachers on 

the preparation and development of courses of study, teaching 

materials, teaching programmes, methods of teaching and 

assessment and pastoral arrangements 

Discipline, health and 

safety 

• Maintain good order and discipline among the students and 

safeguard their health and safety both when they are on the school 

premises and when they are engaged in authorised school activities 

elsewhere 

 
Staff Meetings • Participate in meetings at the school which relate to the curriculum 

for the school or the administration or organisation of the school, 

including pastoral arrangements 

Cover • Teachers will be required to be available for cover as indicated on the 
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reserve list but also at other non-contact times as the need arises 

Examinations • Participate in arrangements for preparing students for  

• examinations (internal and external), assessing students for the 

purposes of such examinations and recording and reporting such 

assessments 

• Assist with invigilation as required 

Administration • Participate in administrative and organisational tasks related to such 

duties as are described above, including the direction or supervision 

of persons providing support for the teachers in the school 

• Attend assemblies, registering the attendance of students and 

supervising students, whether these duties are to be performed 

before, during or after school sessions 

• Teachers will be required to carry out lunch supervision according to 

the rota 

Management (where 

applicable) 

• Contribute to the selection for appointment and professional 

development of other teachers and support staff, including the 

induction and assessment of new teachers and teachers serving 

induction periods 

• Assist the Headmistress in carrying out assessments of other teachers 

for whom the teacher has management responsibility 

• Co-ordinate or manage the work of other staff 

• Take part as required in the review, development and management of 

activities relating to the curriculum, organisation and pastoral 

functions of the school 

Other • Other related duties as directed by the Headmistress, senior manager 

or line manager 

 

 

 

Person Specification – Head of Physics 

 

Specification            Essential 

Qualifications • High Class Degree in a Physics or related subject  such as 

Engineering  

• PGCE or other recognised Teaching Qualification 

• Related Health and safety training where appropriate 

Experience • Experience of teaching  Physics to students of differing abilities 

at KS3, KS4 and at KS5  

Knowledge and 

Understanding 

• Knowledge and understanding of the curriculum including recent 

developments in changes to the introduction of the  new IGCSE 

and A level specifications .Understanding of developing 

differentiated Schemes of Work including homework and 

assessment opportunities 

• Knowledge of strategies for supporting teachers and improving 

teaching and learning 

Equal Opportunities • Understanding  different social backgrounds of students 

• Understanding the needs of different students and the 

appropriate policies and strategies to support them 

• Understanding the needs of international students 

Personal qualities and • Commitment to academic excellence 
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abilities • Ability to work effectively in a team  

• Ability to lead colleagues through gaining commitment and 

strategic planning and delivery; ability to manage change and 

people issues 

• Excellent organisational skills 

• Ability to work well under pressure 

• High levels of personal and professional integrity 

• Enthusiasm and approachability 

• Ability to think and plan strategically and manage change 

• Good rapport and empathy with students, colleagues and 

parents 

• Committed to supporting students pastorally  

• Confident use of ICT, including using iPads effectively (iPad 

training given if required) and willingness to learn and use new 

technology 

• Commitment to personal career development  

• Appropriate levels of personal presentation 

Teaching and learning • Evidence of excellent classroom practice which leads to learning 

for every student 

• The highest expectations of every student and staff member 

• Evidence of effective planning, teaching and class management 

• Ability to prepare and share teaching resources using IT in some 

cases to raise achievement  

• Ability to motivate and inspire students whatever their ability 

• Commitment to creative and innovative approaches to teaching 

and learning 

• Commitment to development of appropriate schemes of work 

and resources 

• Commitment to improving, monitoring and evaluating teaching 

and learning 

Philosophy and Ethos • Commitment to the ethos of the school 

• High expectations for student attainment, personal development 

and conduct 

• An ability to communicate enthusiasm and to promote Physics 

throughout the school 

• A generosity of spirit and a willingness to contribute to the   

extra-curricular life of the School  

• A respect for, and value of, the different experiences, ideas and 

backgrounds others can bring to work and to teams  

• Commitment to best practice in pastoral support and student 

welfare 

 

 

We are all members of one community and must therefore endeavour, at all times, to maintain 

positive working relationships with all colleagues, treating others with the same level of 

professionalism, respect and politeness that we would wish for ourselves. In addition, you are 

required to work in pursuit of our core aim, which is to ensure every student’s aspirations, 

capabilities, interests and talents are recognised, nurtured and celebrated. We pride ourselves on 

our academic standards, extra-curricular provision and pastoral care. Your performance in this 

regard will be judged by your outcomes relating to work, attitudes and professional behaviours. 
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You are required not to undermine fundamental British values, including democracy, the rule of law, 

individual liberty and mutual respect, and tolerance of those with different faiths and beliefs. 

 

The school is committed to safeguarding and protecting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. The five outcomes of the Every Child 

Matters Agenda are central to the way you carry out your responsibilities – these are developing 

students’ awareness of:  

 

• Be healthy 

• Staying safe 

• Enjoying and achieving 

• Making a positive contribution 

• Economic well-being 

 

Child Welfare and Child Protection Issues 

 

The interview for this post will include exploring issues relating to safeguarding and promoting the 

welfare of children including: 

 

• Motivation to work with children and young people. 

• Ability to form and maintain appropriate relationships with children and young people. 

• Emotional resilience in working with challenging behaviours. 

• Attitudes to the use of authority and maintaining discipline. 

 

Any relevant issues arising from the take up of references will be discussed at interview. 

 

The school is an equal opportunities employer.  We are committed to safeguarding and promoting 

the welfare of children and young people and expect all staff and volunteers to share this 

commitment.  Successful applicants are subject to an Enhanced Disclosure and Barring Check. 

 

 

 

 


